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Environmental Policy

THE STATEMENT

Community Action Northumberland (CAN) is committed to the principles of sustainable development and particularly to protecting and actively promoting the improvement of the local, regional and global environment through environmentally sound working practices and working environments. 
THE POLICY

CAN will:

· commit to continuous improvement

· comply with relevant environmental legislation, regulations and codes of practice as a minimum level of performance

· commit to ensuring that Trustees, staff and volunteers receive appropriate information and training 
· commit to ensuring that environmentally sound practices are an integral part of our community development work with service users / beneficiaries  
· balance the community, economic and environmental needs of the rural communities with which we work  

· ensure that environmental priorities are integrated into any decisions we make, subject to legal and financial constraints 

THE ACTIONS

CAN will:

· adopt the principles of reduce, re-use and recycle 

· minimise energy and water consumption

· reduce carbon emissions and promote/encourage sustainable transport methods where practicable

· procure goods and services that have minimum environmental impact

· actively promote the improvement of the local, regional and global environment amongst local communities, our partners and service users

Reduce, Re-use, Recycle

We will seek to minimise resource use and the creation of waste by:-

· recycling and reusing stationery and other office materials wherever possible 

· segregating waste into paper, card and other materials to comply with local authority disposal arrangements

· encouraging the use of recycled paper with external printers for CAN leaflets; Annual Report and CAN News

· purchasing other recycled office stationery

· re-using paper stationery items as scrap paper

· doing double sided photocopying whenever possible

· bulk buying office products with less packaging wherever feasible

· ensuring recycling bins for waste paper are set up in all our working environments

· ensuring that plastic bottles, glass and aluminium can recycling bins are set up in our working environments where feasible
· purchasing ink cartridges that have a recycling or re-fill facility, wherever feasible/ possible
· investigating the possible recycling of shredded paper 

· ensuring that emails and internet documents are not printed unless absolutely necessary 
· using second-hand carrier bags as bin liners wherever feasible 
· considering the repair of items which are faulty / in need of replacement (or the purchase of a second-hand item) rather than a new purchase 
· maximising the sharing of resources amongst staff

Energy

We will seek to minimise waste of energy through energy conservation and energy efficiency measures by:-

· ensuring that the greatest possible proportion becomes useful heat, light or power
· using effective insulation materials in offices
· switching off lights when rooms are not in use
· switching off electrical equipment overnight rather than using standby mode
· using energy saving light bulbs wherever possible and practicable

· ensuring that our heating system(s) and thermostats are properly used and efficient 
· ensuring that kettles are not filled beyond requirements when heating water for refreshments 

· carrying out an annual energy audit on our headquarters building and timetabled as such in the Action Plan
· promoting environmentally sustainable solutions to reducing energy usage, particularly renewable energy technologies, within local communities, for community buildings and amongst our other service users/beneficiaries
· use energy-saving technology available for PCs, Monitors etc – that allow low energy use during ‘non-usage time’ – both through activating individual computer settings and through specialist devices/software. The process of monitoring compliance with this Policy (every 2 years) should include a check on any new technologies available and encouraging their use within the organisation.
Water

We will seek to minimise the use of water by:-

· reducing the flush in lavatory cisterns by the use of a brick or water hippos or similar article

· ensuring that taps are not dripping or left running unnecessarily 

· promoting environmentally sustainable solutions for reducing water usage, particularly rainwater and grey water recycling, within local communities, for community buildings and amongst our other service users/beneficiaries

Transport

We will seek to reduce our carbon footprint and use the least polluting transport methods:-

· where these are compatible with service provision
· by actively encouraging the use of public transport and car sharing for official journeys whenever justified
· by avoiding the use of air travel for national events
· by selecting venues for events that are accessible by public transport wherever practicable

· by maximising home working opportunities for staff where there are sufficient resources and where this does not conflict with the effective and efficient working of the organisation
· by supporting non-fuel-burning / renewable fuel transport initiatives
· by supporting safe cycleway projects
Goods and services
We will seek to reduce the environmental impact of the goods and services we buy, whilst still obtaining the optimum quality and quantity at the time of purchase, by
· purchasing environmentally friendly cleaning products

· purchasing goods that can be disposed of in an environmentally friendly way

· purchasing goods that are made from recycled materials, wherever feasible
· purchasing white goods with the highest efficiency rating 

· ensuring purchasing decisions do not contribute to or support practices which harm the environment

· using goods and services that also address ethical issues
· using goods and services that are available locally to reduce ‘travel miles’

· using/promoting organic and/or locally grown food for refreshments at internal and CAN-arranged external events, meetings etc
Information Services

We will seek to:-

· make our information/news mailing services available to our partners and other agencies/organisations, and 

· use our paper copy community Newsletter
… in order to ensure the widest possible promotion across our area of benefit, of sustainable development information and good practice measures in relation to the improvement of the local, regional and global environment. This will, necessarily, be subject to any legal restrictions which we are bound to observe and to time constraints associated with publication deadlines.  

· maximise communications using email - internally and in our work with beneficiaries and with stakeholders and partners

Review procedure

To ensure continued compliance with this Policy and with relevant legislation and regulations, as well as demonstrating a commitment to continuous improvement, CAN will carry out a biennial review of this Policy and its associated procedures and practices.
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